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PART I 

STATEMENT OF NEEDS 
 

1.0 Introduction. 

 

1.1 Purpose.  The City of Richmond (the “Owner”) is seeking to solicit qualified and 

interested architectural and professional engineering firms (“Offerors”) to submit 

proposals for providing comprehensive design professional services for developing 

construction documents for the new George Mason Elementary School as part of the 

Building One Richmond Program.   

 

1.2 Background.  The Building One Richmond Program currently includes a five-year, 

$150 million plus program focused on the new construction of public elementary, 

middle and high schools in the city.  The School Board of the City of Richmond (the 

“School Board”) has updated its 2002 Facilities Master Plan, and the update identifies 

George Mason Elementary School as a prioritized “Phase 1” project. The Owner has 

identified $150 million in funding for those projects identified in the updated 2002 

Facilities Master Plan as “Phase 1” projects.  The design and construction of these 

projects is a collaborative effort between the City of Richmond, which is the owner of 

the schools, and the School Board, which will operate the schools once they open. 

 

 Due to the aggressive timeline to complete construction, the Owner is seeking Offerors 

to submit elements of up to four designs from their construction portfolios of “as-built” 

elementary schools.  The Owner’s review of these designs will form a significant part 

of the basis on which the contract resulting from this solicitation (the “Contract”) will 

be awarded.  The “as-built” designs must be customizable to fit the building site located 

at 813 North 28th St., Richmond, VA 23223 (the “Site”), and to accommodate the 

required student capacity of 650 students.  Additionally, the “as-built” designs should 

allow the opportunity for limited customization of the facility.  If the selected design 

does not contain provisions for solar energy infrastructure, Richmond Public Schools 

may elect to add solar energy infrastructure to the selected design.  As time is of the 

essence, the selected Offeror (the “Contractor”) will be allowed no more than 180 days 

following award of the Contract to incorporate any design changes required to meet 

code requirements or Owner-directed changes. 

 

1.3 Pre-Proposal Meeting.  There will be a mandatory pre-proposal meeting at <TIME> 

on <DAY OF WEEK>, <DATE>, <YEAR>, in Room 1104 at 900 East Broad Street 

in Richmond, Virginia.  

 

1.4 Additional Information.   

 

1.4.1 The City may utilize a third-party program management services contractor 

for this project as the “Owner’s Representative.”  The project will have a 

third-party project manager as the direct point of contact for the project.  

Additionally, the Contractor and its subcontractors will be required to 



utilize a web-based project management and controls system for processing 

and tracking project information throughout the duration of the project. 

 

1.4.2 The following documents are attached for use by Offerors to better 

understand the design professional services scope of work solicited by this 

Request for Proposals. 

A. Richmond Public Schools Division-Wide Educational Specifications 

dated Spring 2007. 

B. Richmond Public Schools Instructional Technologies Functional 

Education Specification:  Elementary Schools, dated June 2010. 

Each document is considered preliminary and to be finalized in the future. 

 

2.0 Requirements and Deliverables. 

 

2.1 General Requirements. 

 

2.1.1 Responsible Personnel Qualifications.  The person having overall responsibility for 

the project management and coordination of disciplines must be an Architect or 

Professional Engineer licensed by the Virginia Department of Professional and 

Occupational Regulation in accordance with requirements of the Code of Virginia.  All 

personnel performing architectural or professional engineering services under this 

Contract must be licensed to perform such services as required by the Code of Virginia. 

 

2.1.2 Delivery.  Each deliverable shall be delivered in a timely manner and in accordance 

with the contract schedule to the appropriate City representative. 

 

2.1.3 Performance Evaluations.  Performance evaluation of the Contractor shall take place 

at the completion of the work under the Contract.  The City’s Contractor Performance 

Report Form (see Appendix of Forms) shall be used for each evaluation and results 

shall be on record and distributed to the Contractor. 

 

2.2. Scope of Work.  The scope of work for the project is as follows:  

  

A.  Basic Services: 

 

1. The Contractor shall submit with its proposal at least three and not more 

than four designs from its construction portfolio of “as-built” middle 

school projects for review and selection by the Owner, each of which 

includes a general floor plan layout, elevations and finishes, and if 

available, a rendering, 3-D image or completed photographs of the 

submitted designs.  Upon award of the Contract, the Contractor shall 

furnish all remaining aspects of the design selected by the Owner in 

writing.  If modification of the prototype is requested by the Owner, the 

Contractor shall perform any and all services, including programming of 

space needs; basic architecture; interior design; planning; structural, 

mechanical, electrical, plumbing, civil, roofing, electrical services, life-



cycle cost analysis, daylighting, energy modeling and any surveying or 

related services as may be needed in connection with the construction of 

the project or incidental thereto. Where applicable, integrated design 

techniques and concepts must be utilized to optimize human and visual 

comfort, energy usage and maintainability in the school design. In all 

cases, the Contractor shall maintain a design focus on environmentally 

friendly processes and materials consistent with the latest LEED standards. 

However, the Owner may not pursue LEED certification. The Contractor 

shall perform all tasks in accordance with generally acceptable professional 

standards.  The Contractor represents that the advice and consultation 

provided are within its authority and capacity as a professional.  The 

Contractor shall comply with the regulations, policies, laws, ordinances 

and requirements of all environmental impact applicable to any assigned 

project. The Owner reserves the right to request the Contractor to work 

with other consultants. 

2. The services to be provided by the Contractor include the development of 

specifications, studies, construction and bid documents, construction 

administration, design, and engineering services as required for the 

construction of the new school, including, but not limited to, minor 

customization, as defined in the Contractor’s proposal, for the Site, site 

adapt and site design as described in this Request for Proposals. 

3. The design selected by the Owner provided by the Contractor, as modified 

for the Site, shall become the property of the Owner for its use in additional 

construction projects. The design will be customized to fit the Site. The 

selected design must accommodate 650 elementary school students.  The 

selected design should allow the opportunity for limited customization of the 

school based on stakeholder and citizen input that will allow the school to 

complement and fit into the character of the community. 

 

B. Study and Preliminary Design Phase: 

1. The Contractor shall consult with the Owner and the community to 

determine the requirements for the limited customization of finishes and 

site work. 

2. The Contractor shall review available data in the Owner’s possession. In 

consultation with the Owner, through citizen engagement meetings, and on 

the basis of all available information, the Contractor shall determine the full 

scope of the project, provide a detailed proposal for the scope of work 

required, provide schematics with at least three but no more than five 

customization options of the selected design, and provide the estimated 

costs to the Owner. 

3. The Contractor shall perform all necessary research and field survey work 

necessary to provide the deliverables identified in section 2.2(B)(2). 



4. The Contractor shall prepare preliminary design documents consisting of 

plans and outline specifications. 

5. Based on the information contained in the preliminary design documents, 

the Contractor shall submit its opinion of probable project costs using life 

cycle costing and total cost of ownership as a guiding principle to assist the 

Owner in making final design decisions.  The Contractor shall present and 

review this opinion with the Owner.  The Contractor shall present the 

schematic design options in a second community meeting.  The Owner 

intends to base the final design decision based on community and Owner 

feedback. 

6. The Contractor shall furnish preliminary design documents based on the 

schematic design option chosen and the Contractor’s opinion of the 

probable project cost based on that option and present and review the 

documents and opinion with the Owner. 

 

7. The Contractor shall furnish all such documents, plans and design data as 

may be required and assist in the preparation of the required documents so 

that the Owner may obtain approvals of all such governmental agencies and 

authorities having jurisdiction over design criteria and environmental impact 

applicable to the project and assist in obtaining such approvals by 

participating in submissions to and negotiations with appropriate officials 

and authorities, including administrative hearings and meetings as are 

reasonably required to obtain such approval. 

 

C. Final Design Phase: 

1. Upon completion and acceptance of the Study and Preliminary Design Phase 

described in section 2.2(B) by the Owner and all governmental agencies and 

authorities having jurisdiction over design criteria and environmental impact 

applicable to the project, the Contractor shall prepare and furnish the final 

project procurement (e.g., bid) documents (such as plans, drawings, and 

specifications) in conjunction with the Owner’s Department of Procurement 

Services and assist in the preparation of other related documents as necessary. 

2. The Contractor shall assist in obtaining design approval by participating in 

submissions to and negotiations with appropriate officials and authorities, 

including administrative hearings involving the project, and shall attend as 

many hearings and meetings as are necessary to obtain such approval. 

3. The Contractor shall furnish an opinion of the probable project cost by an 

independent cost estimator based on the final plans and specifications and 

other related documents. 

4. The Contractor shall present and review the final plans and specifications and 

all other related documents with the Owner. 



5. The Contractor shall provide interior design services and a furniture bid 

package based on the Owner’s furniture design standards and contracted 

supplier equipment specifications. 

6. The Contractor shall furnish the Owner with an estimate of probable annual 

costs to operate the designed facility. 

7. The Contractor shall provide all necessary services, including the required 

statement, for the final design to be approved and submitted in accordance 

with section 22.1-140 of the Code of Virginia. 

D.  Procurement Phase: 

1. As requested by the Owner, the Contractor shall provide any particular 

services required of an architect or professional engineer that are necessary for 

the Owner to comply with the procurement procedures applicable to any 

alternate method of contracting (e.g., construction management at risk) chosen 

by the Owner for the construction contract. 

2. The Contractor shall present final plans and specifications to the Owner’s 

Department of Procurement Services. 

3. The Contractor shall attend pre-bid conferences as requested. 

4. The Contractor shall prepare answers to bidders’ or offerors’ questions and 

prepare the substance of any necessary addendums for distribution. 

5. The Contractor shall attend the bid opening and check for accuracy of 

submitted bids. 

6. The Contractor shall consult with and advise the Owner as to the acceptability 

of the prime contractor and any proposed subcontractors and other persons 

and organizations proposed by the prime contractor. 

7. The Contractor shall consult with and advise the Owner as to the acceptability 

of substitute materials and equipment proposed by a bidder. 

8. The Contractor shall assist the Owner’s employees in evaluating bids, 

negotiating with bidders, when applicable, and recommending award of 

contract or contracts. 

9. The Contractor shall prepare all documents necessary to enter into a contract 

for construction of the project and forward all such documents to the Owner 

for review and approval. 

 

E. Construction Phase: 

 

1. The Contractor shall attend any pre-construction meeting with the Owner and 

the construction contractor. 

2. The Contractor shall consult with and advise the Owner and act as the 

Owner’s construction administration representative to the extent normally 

expected of architects and professional engineers. 

3. The Contractor shall make periodic visits to the Site as necessary to observe 

the progress and quality of the construction contractor’s executed work and 

provide assurance in writing that the completed project will conform to the 

construction contract. The Contractor shall keep records, available on demand 



to the Owner, of written observations that detail the progress of the work, 

guard the Owner against defects and deficiencies in the work whenever 

possible, notify the Owner of any observed defects and deficiencies in the 

work, and disapprove or reject work as failing to conform to the construction 

contract, if necessary. 

4. The Contractor shall review and approve shop drawings, the results of tests 

and inspections, and other data that the construction contractor is required to 

submit; determine the acceptability of substitute materials and equipment 

proposed by the construction contractor in conjunction with the Owner’s 

Department of Procurement Services; and receive and review maintenance 

and operating instructions, schedules, guarantees, and certificates of 

inspection assembled by the construction contractor in accordance with the 

construction contract documents. 

5. The Contractor shall issue instructions to the construction contractor and 

prepare all change orders as required by the Owner in accordance with the 

applicable policies and procedures of the Owner.  The Contractor may require 

special inspection or testing of the construction contractor’s work, interpret 

the requirements of the construction contract documents, and judge the 

performance of the construction contractor. 

6. Based on the Contractor’s on-site observations as an experienced and 

qualified professional and on its review of the construction contractor’s 

applications for payment, the Contractor shall advise the Owner as to the 

amounts owed to the construction contractor in relation to the progress and 

suitability of the work performed. 

7. The Contractor shall conduct an inspection to determine if the project is 

substantially complete and a final inspection to determine if the project has 

been finally completed in accordance with the construction contract 

documents.  The Contractor shall submit a written determination to the Owner 

and other governmental agencies, as necessary, that final payment should be 

made to the construction contractor. 

8. The Contractor shall prepare a set of “As-Built” prints of drawings showing 

those changes made during the construction process, based on the marked-up 

prints, drawings and other data furnished by the construction contractor, 

which the Contractor, in its professional judgment, considered significant. 

  

3.0 Proposal Contents.  The proposal must include all of the information set forth in this 

section and be organized as set forth in this section.  In addition to the original, the 

Offeror shall submit (i) eight complete, bound paper copies of its proposal and (ii) two 

electronic copies in a portable document format readable by the Adobe Reader program 

and in a Microsoft Word format that can be searched and edited. 

 

3.1 Tab 1 – Signed Forms. This tab should include the completed and signed Signature 

Sheet, Addenda Acknowledgement, State Corporation Commission Form, and Office 

of Minority Business Development Forms included with this Request for Proposals. 

 



3.2 Tab 2 – Executive Summary.  This tab should provide a brief summary of the 

proposal’s contents, emphasizing any unique aspects or strengths of the proposal.  The 

Executive Summary should not exceed three pages. 

 

3.3 Tab 3 – Project Approach.  This tab should describe, in detail, the Offeror’s proposal 

for providing the design professional services solicited by this Request for Proposals 

and also include the following: 

 A.  List of positions within the Contractor and its team (including subcontractors), 

including the name of the individual for each position, and an organizational chart for 

the Contractor and its team (including subcontractors). 

 B.  Design services summary plans and schedules for delivery of a complete design 

package (i.e., 100% construction documents). 

 C.  Plan for specific project construction cost estimates through the design process. 

 D.  A summary listing of typical deliverables for the design process. 

 

3.4 Tab 4 – Offeror History.  This tab shall include a comprehensive narrative history of 

the Offeror’s firm, including specific capabilities and experience in providing design 

professional services for the comprehensive designs on new construction of middle 

schools and the depth of resources to provide the design professional services solicited 

by this Request for Proposals.  This tab must include a presentation of the overall 

architectural design capabilities and architectural or professional engineering 

accomplishments of the Offeror. This tab must explain the size of the Contractor’s firm, 

including years in business, office locations and legal structure.  Additionally, the 

following information must be provided: 

 

A. Up to four designs from the construction portfolio of “as-built” middle school 

projects. The Offeror shall submit the following documents: 

a. General floor plan for all levels, as applicable (11x17 printout), 

b. All exterior elevations (11x17 printout), and 

c. One of the following: 
(1) Renderings of completed design, 

(2) Photos of actual completed project (interior and exterior), or, 

(3) A 3-D model of the completed project. 

The information provided must also include the project and design scope, the 

design budget, the final construction cost, the amount of all change orders, the 

amounts and nature of all claims, summary schedule information regarding 

planned versus actual start/finish for design and construction phases, and any 

other pertinent information.     

B. Examples of experience as the lead design services firm for comprehensive 

school design programs utilizing standardization and prototyping for school 

facilities. 

C. Examples of experience, workload and capability for fast/accelerated turnaround 

of design work, including phased and fast track project construction experience. 

D. Financial information: provide banking references, most recent financial 

statement, 10-K Report and identify bankruptcy filings with sufficient 

explanation. 



E. A list of all litigation and claims involving the Contractor, its employees, or its 

agents with respect to any work over the past ten years. 

F. A listing of all insurances and coverage amounts carried by the Offeror and 

provided for the requested services, including insurance company contact 

information. 

 

3.5 Tab 5 – Key Personnel.  This tab should include the résumés or curriculum vitae of 

the Offeror’s key staff members.  It should identify the specific employees assigned to 

provide the services solicited by this Request for Proposals.  For each key person 

identified by the Offeror, this tab should include the following information, provided 

in résumé format: 

A. Name and title. 

B. Office location and city of residence. 

C. Project responsibilities and roles. 

D. Educational background. 

E. Professional registrations and memberships (if applicable). 

F. Years of relevant experience, including a list of similar specific projects directly 

involved with over the past five years for new construction, major renovation, or 

major expansion of schools. 

 

3.6 Tab 6 – Subcontracting.  This tab should identify any of the required services that 

you intend to subcontract, if any, providing the following information: 

A. Reasons for subcontracting. 

B. Proposed subcontractor responsibilities. 

C. Identity of proposed subcontractors including location, relevant personnel and 

experience, previous direct experience using the subcontractor on schools and other 

types of projects, and any other relevant supporting information.  Offeror shall note 

whether the projects were new construction and/or major renovation/expansion 

type projects. 

 

3.7       Tab 7 – References.   

A. This tab should include the current names, addresses, telephone numbers and 

emails addresses of at least five other local governments with whom the Offeror 

has worked on schools projects during the last five years.  The tab should briefly 

identify the project, location and services performed.  The tab should also 

include an affirmative statement that the Offeror grants its consent for the City 

to contact the Offeror’s references for purposes of evaluating the Offeror for this 

Contract and acknowledges that any information obtained from the Offeror’s 

references will not be disclosed to the Offeror. 

B. This tab must provide the Owner with contact information for reference checks, 

referencing and coordinating with the school projects presented in section 

3.4(B).  The listing in this section of this tab is also intended to allow the Offeror 

to list additional school projects and owners for reference information and 

checks. 

 

 3.8 Cost and Pricing. 



 

3.8.1 No Price Proposal.  Pursuant to City Code § 21-68(b) (see also Va. Code § 2.2-

4302.2), this Request for Proposals does not request that offerors furnish estimates of 

man-hours or costs for services with the offeror’s proposal. 

 

3.8.2 Negotiation of Pricing Arrangements. 

 

3.8.2.1 When Submitted.  Offerors selected for final contract negotiation and award through 

the qualification based evaluation process will be requested to submit their billing rate 

proposal according to the guidelines set forth in this section.  The offeror shall not be 

required to and may not submit billing rates, estimates of man-hours or other 

information pertaining to cost of services until requested by the City in the final 

contract negotiation stage. 

 

3.8.2.2. Form of Submission.  When requested, the Offeror shall submit its proposed hourly 

billing rates and other direct cost mark-up rate using the format shown on the Billing 

Rate Proposal Form (see Appendix of Forms) and personnel by name to be billed at 

each rate category.  This is also required for any subcontractors that may be used. 

 

3.8.2.3 Billing Rate Guidelines. 

 

3.8.2.3.1 Hourly Rates.  The hourly rates proposed for the various classifications, categories, 

disciplines, and skill levels should be comparable to the average actual salary of qualified 

and competent persons in that skill level as marked up or adjusted for overheads and profit.  

Overhead markup consists of direct technical salary overhead (or “fringes”) such as 

payroll taxes and insurances, vacation, holidays, health insurance premiums, and other 

benefits and of general office overhead such as administrative salaries, rent, business and 

liability insurances, telephone, equipment rental and depreciation, travel, promotion, and 

similar costs.  Hourly Rates must be the “marked-up” rates including all overheads and 

profit. 

 

3.8.2.3.2 Technical Personnel Classifications.  The following personnel classification, 

category, discipline and skill level descriptions are examples of those directly involved 

with the coordination, planning, quality control and delivery of the Contractor’s 

services required for the project: 

 

A. Program Coordinator. An experienced and licensed engineer who has overall 

responsibility for the planning, design, coordination of all disciplines, quality 

assurance, and delivery of the Contractor’s services to the City.  Note:  A 

Principal of the Contractor may perform this function, especially in a small 

firm.  In larger firms a Principal, Associate or similarly “titled” person of the 

Contractor may be assigned this responsibility.  Regardless of the title, the 

function is the same and the marked-up rate should be comparable to Project 

Managers of other firms in the city of Richmond or economically comparable 

regions of the Commonwealth of Virginia. 

 



B. Cost Estimator.  Skills required include a knowledge of building systems and 

components, the ability to read plans and specifications, the ability to make 

quantity takeoffs and apply pricing, the ability to obtain pricing information 

from reliable sources and adjust and apply such information to specific project 

conditions and the ability to present a cost estimate with the proper back up 

documentation. 

 

C. Project Manager and Architects by Grade.  Architects who by education, 

practical experience or a combination of education and experience have the 

knowledge and skills to perform analyses, calculations, and detailing for 

portions of a project in a particular discipline.  This level person usually has 

either a degree and is gaining experience to become certified, licensed or 

registered or has many years of experience in layouts, detailing or calculations 

and works under the supervision of a licensed professional. 

 

D. Senior Inspector.  A highly experienced individual with extensive knowledge 

of one or more facets of construction applicable to the specific project. 

 

E. Specialty Inspector.  A highly experienced individual with extensive 

knowledge of one specific facet of construction applicable to the specific 

project such as instrumentation and controls or tunneling. 

 

F. Junior Inspector.  A journeyman level individual with some experience in one 

or more facets of construction applicable to the specific project, who will 

generally be working under the supervision of either a senior inspector or a 

project Engineer.  

 

G. Specification / Report Writer.  A professional level architect or engineer 

skilled in writing technical specifications for building and site related systems, 

equipment and components.  The Writer also should be skilled in preparing 

contract documents and understanding the basic legal requirements and 

applications thereof. 

 

H. Expediter/Clerical.  Skills required include knowledge of the terms and 

procedures of the design and construction process and a proficiency in the use 

of word processing and spreadsheet applications used in the production of 

specifications, reports, and associated typing and clerical functions. 

 

I. Frequently Used Subcontractors.  Subcontractors engaged by the Contractor 

to augment the Contractor’s staff on a routine basis to provide the Contractor’s 

services are considered by the City to be part of the Contractor’s staffing for the 

Contract.  Hourly rates for routinely used subcontractors should be included as 

part of the negotiated fee schedule attached as part of the Contract. 

 

3.8.2.3.3 Special Consultants.  The City may require the use of a special consultant with a 

particular expertise related to some feature of the project.  The Contractor shall engage 



such a required consultant as a subcontractor, subject to the City’s approval, and 

incorporate such work in the services for the project.  The compensation for such special 

consultant will be negotiated and set out in the Contract Documents. 

 

3.8.2.3.4 Additional Services.  The Contractor and the City normally will determine the additional 

services (i.e., services in addition to the “Basic Services” identified in the Request for 

Proposals) required of the Contractor, and the compensation for such will be negotiated 

and set out in the Contract Documents.  Once the Contract is signed, any additional 

routinely used personnel classifications required, other than special consultants as outline 

above, must be authorized in writing by the City.  Any payroll or other records 

documenting the authorization of work performed which was not specifically authorized 

as a fixed sum amount must be retained and subject to audit by City for a period of three 

years following conclusion of the Contract. 

 

3.8.2.3.5 Reimbursable Expenses:  

 

A. The cost of home office, branch office, field office or other office space and all 

associated utilities, telegrams, FAX transmissions, local telephone service, long 

distance, and wireless phone calls, postage, general office supplies (paper, pens, 

binders, folders, printer/copier consumables, etc.) and all other similar expenses 

incurred by the Contractor in the performance of the Contract are considered by 

the City to be part of the Contractor’s overhead expenses and are not separately 

reimbursable. 

 

B. The cost of reproduction of plans and specifications or requested reports will be 

reimbursed if approved in the Contract Documents. 

 

C. The City will reimburse the Contractor for the actual costs of overnight or second 

day shipping of submittals and shop drawings when such method of shipping is 

directed by the City. 

 

D. Travel and living expenses associated with the performance of the project scope 

of work that cannot be adequately sourced with personnel residing within 

commuting distance (within 100 miles of the State Capitol Building) or for special 

consultants may be compensable, if authorized by the City.  Travel and living 

expense compensation may be negotiated on a case by case basis and included in 

the “Other Direct Charges” fees item as a lump sum amount for travel and 

subsistence for each particular facet of the work where travel compensation is 

proposed by the Contract, and deemed necessary and approved by the City. The 

travel and per diem rates for lodging and subsistence may not exceed the 

maximum amounts allowable for such expenses in the City’s Travel Policy which 

generally conforms with the IRS High/Low Substantiation Method.  Payment for 

authorized travel and living expenses for project personnel may either be at a flat 

monthly rate or based on actual lodging, mileage, per diem rates, or other 

documented expenses as agreed upon between the Contractor and the City.  

Records supporting such requests for reimbursement shall be subject to audit by 



the City.  No separate reimbursement will be made for local travel or other 

incidental expenses of personnel residing within commuting distance (within 100 

miles of the State Capitol Building) for the normal prosecution of contract work 

such as travel to and from meetings or local job sites.  Where a project assignment 

is reasonably expected to exceed 12 months duration, the Contractor’s personnel 

would normally be expected to relocate to the Richmond area and associated 

relocation costs must be included as part of the Contractor’s overhead costs.  In 

these cases separate reimbursement for travel and living expenses will not 

normally be approved. 

 

E. The Contractor may be reimbursed for travel and living expenses of technical 

personnel while traveling in the discharge of duties in connection with extra 

services (i.e. witnessing factory performance test on equipment, presentation of a 

project outside the city and metropolitan area limits) when authorized by the City.  

The travel rates and per diem rates for lodging and subsistence may not exceed 

the maximum amounts allowable for such expenses in the City’s Travel Policy.  

Records supporting such requests for reimbursement will be subject to audit by 

the City and City Auditor. 

 

F. Each item or account planned for reimbursement will have a “budget” amount 

established and included in the Contract Documents with the condition that 

payment for these items will be subject to proper authorization and 

documentation.  The “budget” amount can be adjusted upward or downward by 

the City, as appropriate, based on the actual amounts approved for reimbursement. 

 

3.8.2.3.6 Overtime Rates.  No overtime requiring higher rates than the regular rates will be 

considered for payment for basic or additional services.  Consideration of the time 

approved for personnel when traveling in connection with a project (when such travel 

is required by the Contract and authorized in writing by the City) will be construed to 

be time engaged on the project up to the completion of an eight hour workday. 

 

4.0 Evaluation Criteria.  The Evaluation Committee will use the following evaluation 

criteria in ranking and selecting offerors for negotiation pursuant to this Request for 

Proposals: 
 

 Available Points 
 

A. Suitability of Offered Designs ........................................................... 30 Pts. 

  

  

B. Ability to meet Owner’s Requirements…………………………… 20 Pts. 

  

   

         C. Qualifications of Personnel ……………………………….……….. 10 Pts. 

 

  

D.  Experience with similar projects…………………………………… 5 Pts. 



 

E. Accessibility (required by City Code § 21-69) ..........................................  5  Pts. 

 

 

F. MBE / ESB Commitment .................................................................. 30 Pts. 

 

In accordance with City Code § 21-67(e), this criterion considers the 

offeror’s “good faith minority business enterprise and emerging 

small business participation efforts” as defined in City Code § 21-4.  

Pursuant to City Code § 21-67(e), an offeror must receive at least 15 

points under this criteria in order to be selected for negotiations, 

unless granted a waiver by the Chief Administrative Officer.  The 

MBE/ESB participation goal for this contract is 10%.  See sections 

2.4 of the Instructions to Offerors and 2.6.2 and 3.9 of the General 

Terms and Conditions for the MBE/ESB provisions. 

 

Total Available Evaluation Points ...........................................................   100 Pts. 
 

 

END OF STATEMENT OF NEEDS 
 

 


